
Guidance and Procedure Document
IEP Amendment Guidance

The following guidance is from IDEA, MDE-OSE, and MARSE. The purpose of an IEP amendment is 
to make changes to a student’s IEP during the time the IEP is in effect. The parent of the student 
with a disability and the district may agree not to convene an IEP Team meeting for the purposes 
of making changes, and instead may develop a written document to amend or modify the 
current IEP (34 CFR §300.324(a)(4)). Although some contents of the IEP changes, an IEP 
amendment does not change, replace, or extend the current IEP annual review date (34 CFR 
§300.324(b)(1)(i)). 

General Information
● Amendments are used to make minor changes to IEPs
● Consider holding a new IEP Team meeting for major changes
● Amendments do not require an in-person meeting

What is required?
● Service Area Supervisor (SAS) permission 
● Parent permission/agreement
● At least one parent contact
● Complete the amendment in EasyIEP

What cannot be changed?
● Annual IEP/Reevaluation timeline
● Eligibility

Procedure:
 Contact your SAS to get permission to proceed with an IEP amendment.
 Obtain parental agreement and document contact under Parent Contacts in EasyIEP.
 Complete amendment in EdPlan.

 This begins in the IEP Process, Section 1, Are you amending the current IEP? 
Check Yes.

 All sections of the IEP must be reviewed for accuracy and then hit Save & 
Continue at the bottom of each page.

 Section 5 When adding or deleting a supplemental service, do not 
delete the other services that should remain in the IEP.  Your 
amendment is taking the place of the IEP and needs to reflect all 
services going forward.
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https://www.michigan.gov/mde/-/media/Project/Websites/mde/specialeducation/iep/IEP-Amendment.pdf
https://www.michigan.gov/-/media/Project/Websites/mde/specialeducation/MI-rules/MARSE_Supplemented_with_IDEA_Regs.pdf?rev=a9fd6c0ae03548fdad9195e24c4020ac
https://sites.ed.gov/idea/regs/b/d/300.324/a/4
https://sites.ed.gov/idea/regs/b/d/300.324/b
https://sites.ed.gov/idea/regs/b/d/300.324/b


 Section 7 Check the begin and end dates for all programs and services 
and update the Ed Setting.

● The begin date is typically the date of the amendment.
● The end date is typically the IEP end date.

 Section 7 Complete the ESY section. This clears when IEPs are 
finalized.

 Refer to the tip sheet at the bottom of your main menu page in EdPlan for 
more detailed guidance.

○ Resource Information
○ Special Education tab
○ IEP Amendment Process Tip Sheet

 Obtain the signature of the District Representative or Designee.
 If there has been a change to any direct service a new Qualified Provider Signature 
form is required.

 Provide final copies of the amendment to:
○ Parent/Guardian
○ CA-60
○ Relevant IEP Team members
○ EasyIEP@northwested.org for scanning
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