
Guidance and Procedure Document
Special Education Extension of Evaluation Timeline
This document includes:

● The legal requirements around extending a special education evaluation timeline
● A procedure to ensure extensions are obtained and documented when needed
● Links to additional resources

Legal Requirements (Rule 340.1721b (1) from theMARSE Rules, p. 62): The time from receipt of
parental consent for an evaluation to the notice of an offer of a free appropriate public education
or the determination of ineligibility shall not be more than 30 school days. This timeline begins
upon receipt of the signed parental consent by the public agency requesting the consent. This
timeline may be extended if agreed to by the parent and public agency. Any extension to this
timeline shall be both of the following:

(a) In writing.
(b) Measured in school days.

Note: The above rule is relevant for both initial and re-evaluations. A re-evaluation extension
cannot go beyond the three-year due date for a re-evaluation.
Procedure:

Determine the need for an extension before the due date.
Obtain supervisor approval.
Ask parent if they are in agreement for the extension.

If parent is not in agreement, you must complete the evaluation in the 30-day
timeframe.

If parent is in agreement, complete the Timeline Extension Form in EdPlan
(instructions are linked below) prior to the original due date.
If you are unable to complete the Mutual Extension Form in EdPlan, you may use the
Form on the North Ed webpage (linked below) with supervisor approval.
Email the completed form to EasyIEP@NorthwestEd.org for processing.
When holding the Initial IEP, if there is a Mutual Agreement to extend, then the IEP is
on time. There are relevant fields in EdPlan that need to be completed when
finalizing an Initial IEP. Instructions are linked below.
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https://www.michigan.gov/-/media/Project/Websites/mde/specialeducation/MI-rules/MARSE_Supplemented_with_IDEA_Regs.pdf?rev=31a344bbefe64c8ca8aeb91d97891591
mailto:EasyIEP@northwested.org


Additional Resources:

Document Link Description/Use

1 Timeline Extension How To in EdPlan Step-by-step instructions for completing the
Timeline Extension in EdPlan

2 How to complete Extension questions in
EdPlan when finalizing the Initial IEP.

Step-by-step instructions for recording the
timeline extension in EdPlan

3 Mutual Extension of Evaluation Timelines
Form
Mutual Extension of Evaluation Timelines
Form Guidance

If you are unable to use the form in EdPlan,
with supervisor approval you may use this
form. This is found on the North Ed webpage.
The second document walks through how to
complete the form.
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https://docs.google.com/document/d/1myDwxgV5LySnD6sztvM-h1zdXlw4_Y31dfgRHe_9yDw/edit?usp=sharing
https://docs.google.com/document/d/1HFsESktqDMUiIEUnHF35LZOOmMiXxmLiIJ9c_kWQHkw/edit?usp=sharing
https://www.northwested.org/downloads/special_education_forms/mutualextensionofevaluationtimelines112613.pdf
https://www.northwested.org/downloads/special_education_forms/mutualextensionofevaluationtimelines112613.pdf
https://www.northwested.org/downloads/special_education_forms/NE_mutualextensionofevaluationtimelinesguidance.pdf
https://www.northwested.org/downloads/special_education_forms/NE_mutualextensionofevaluationtimelinesguidance.pdf

